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Bullying and Harassment Policy 
 
Policy Statement: 
 
[Company Name] is commited to providing a work environment that is free from bullying, 
harassment, and discrimina�on. We believe that all employees have the right to work in an 
atmosphere that promotes respect, dignity, and equality. Bullying and harassment in any form will 
not be tolerated and will be subject to disciplinary ac�on, up to and including termina�on of 
employment. 
 
Scope: 
 
This policy applies to all employees, contractors, clients, and visitors of [Company Name]. It covers all 
forms of bullying and harassment that occur in the workplace, during work-related ac�vi�es, or 
through electronic communica�on channels related to work. 
 
Defini�on: 
 
Bullying and harassment can take many forms, including but not limited to: 
 
Bullying: Repeated unreasonable behaviour directed towards an employee or group of employees 
that creates a risk to health and safety. This may include verbal abuse, in�mida�on, exclusion, or 
spreading rumours. 
 
Harassment: Any unwanted conduct that offends, humiliates, or in�midates an individual, including 
but not limited to behaviour related to a protected characteris�c such as race, gender, sexual 
orienta�on, disability, religion, or age. 
 
Responsibili�es: 
 
Management: It is the responsibility of all managers and supervisors to ensure that the workplace 
remains free from bullying and harassment. Managers must lead by example, promptly address any 
reports of bullying or harassment, and take appropriate disciplinary ac�on when necessary. 
 
Employees: All employees are expected to treat each other with respect and refrain from engaging in 
any behaviour that could be considered bullying or harassment. Employees should report any 
incidents of bullying or harassment to their supervisor or the designated HR representa�ve. 
 
Repor�ng Procedure: 
 
Any employee who believes they have been subjected to bullying or harassment, or who has 
witnessed such behaviour, should report it immediately to their supervisor or the HR department. 
Reports can be made verbally or in wri�ng, and confiden�ality will be maintained to the fullest 
extent possible. 
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Inves�ga�on and Resolu�on: 
 
All reports of bullying or harassment will be promptly and thoroughly inves�gated. Inves�ga�ons will 
be conducted impar�ally and with sensi�vity to the concerns of all par�es involved. Depending on 
the findings of the inves�ga�on, appropriate disciplinary ac�on will be taken, up to and including 
termina�on of employment. 
 
Protec�on from Retalia�on: 
 
[Company Name] prohibits retalia�on against any employee who reports bullying or harassment or 
par�cipates in an inves�ga�on into such behaviour. Any retalia�on will be subject to disciplinary 
ac�on. 
 
Review and Revision: 
 
This policy will be reviewed regularly to ensure its effec�veness and compliance with relevant laws 
and regula�ons. Any necessary revisions will be made in consulta�on with employees and other 
stakeholders. 
 
 
Authorised by 

 
[Sign] 
 
[Name] 
[Posi�on] 
[Company]   
 

 
 

 


